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This handbook has been prepared to acquaint 

students, parents, and members of the 

community with the organization, policies, and 

regulations of Argonia Elementary School.  Being 

familiar with the contents of this handbook will 

help everyone know what to expect and ensure 

we will have a smooth running school.
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Introduction 

We at Argonia Elementary School are excited about working with you and your 
children.  We have an enthusiastic, caring staff and we are looking forward to 
an outstanding year.  We encourage your involvement in our school and also 

your cooperation in dealing with your children.  We will expect appropriate 
behavior, respectfulness, and a positive attitude from all students while at 

school.  If you ever have questions or concerns, please don't hesitate to contact 
us. 
 

 
 

Nondiscrimination 

 
"Students, their parents, and employees of USD 359 are hereby notified that 
this school district does not discriminate on the basis of sex, handicap, race, 

color, or national origin and is required by Title VI, Title IX, and Section 504 
not to discriminate on the basis of race, color, national origin, sex, or handicap 
in admission or access to, or treatment, or employment in, its programs and 

activities.  Any person having inquiries concerning Unified School District No. 
359 compliance with Title VI, Title IX, and section 504 is directed to contact the 

Superintendent of Schools of Unified School District No. 359, 202 E. Allen, 
Argonia, Kansas 67004; Telephone-(620) 435-6311.  The Superintendent of 
Schools has been designated by the Board of Education of Unified School 

District No. 359 to coordinate the school district's efforts to comply with Title 
VI, IX, and Section 504." 
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Mission Statement 

 
Argonia Public Schools is a collaborative family with a commitment to create a 

legacy of pride through uncompromising excellence and to develop productive, 
accountable, confident citizens. 

 
 

We believe: 
 Students will have the knowledge and determination to internalize 

their education to achieve personal goals. 
 Our school environment is safe, energizing, educationally 

challenging, and inspires creative learning. 

 Our staff strives to achieve a unified team through collaboration 
and mutual respect. 

 We create an environment where students are engaged in 
discovering their own potential. 

 The school is proactive in relating to the community and 

encouraging collaborative activities for community and school 
involvement. 

 Our curriculum is focused, challenging, motivating, and relevant to 
the students’ lives and futures. 

 Modeling professionalism results in an increased level of respect 

and improved behavior among students. 
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Contact Information 

Staff Positions, Names & EMail Addresses 

 

Supt/Principal .............. Dr. Julie McPherron…... jmcpherron@argonia359.org 
Kindergarten ................. Mindi Blokzyl ........ …… mblokzyl@argonia359.org 
First Grade ................... Bonnie Dunn ......... …… bdunn@argonia359.org 

Second Grade ............... Keri Dickerson ....... …… kdickerson@argonia359.org  
Third Grade .................. Christine Short ...... …… cshort@argonia359.org  
Fourth Grade ................ Audra Downey ....... …… adowney@argonia359.org  

Fifth Grade ................... Kiley Davis ............ …… kdavis@argonia359.org  
Title 1 ........................... Terry Lawrence ...... …… tlawrence@argonia359.org  

Phys. Ed. ...................... Jon Mead .............. …… jmead@argonia359.org   
Music/Band .................. Rachel Wattson ..... …… rwattson@argonia359.org  
Special Ed. (IRC) ........... Hannah Hemberger …… hhemberger@argonia359.org 

 Para ……. Christie Gaddie ………… cgaddie@argonia359.org 
 Para…….. Kelly Mock……………….  kmock@argonia359.org 

                    Para…….. Jessica Fitch……………… jfitch@argonia359.org 
Preschool ...................... Linda Stow ............ ….. lstow@argonia359.org    
 Para.......... Tammy Potts ......... ….. tpotts@argonia359.org 

 Para……… Kim Quinn……………...  kquinn@argonia359.org 
Counselor ..................... Melissa Hurley……..  mhurley@argonia359.org  
Library  ......................... Eddie Tracy ........... ….. etracy@argonia359.org  

Secretary ...................... Gaylene Larson...... ….. glarson@argonia359.org  
Cooks ........................... Tami Courtois ………… tcourtois@argonia359.org  

         ……………………... Teresa Blake …………… tblake@argonia359.org  
Custodian ..................... Charity Lumley ……….. clumley@argonia359.org  
Maintenance……………..Wayne Vineyard………..  wvineyard@argonia359.org 

Special Ed Dir (619) ...... Heather Bristor...... ….. hbristor@d619.org 
 
 

Important Phone Numbers 

 
 Elementary Office................................. 435-6716 
 Elementary Fax .................................... 435-6623 

 High School Office ................................ 435-6611 
 High School Fax……………………………..435-6358 
 District Office ....................................... 435-6311 

 District Fax .......................................... 435-6623 
 Kitchen ................................................ 435-6972 

 Bus Barn ............................................. 435-6619 

mailto:bdunn@argonia359.org
mailto:kdickerson@argonia359.org
mailto:cshort@argonia359.org
mailto:adowney@argonia359.org
mailto:kdavis@argonia359.org
mailto:tlawrence@argonia359.org
mailto:jmead@argonia359.org
mailto:rwattson@argonia359.org
mailto:hhemberger@argonia359.org
mailto:cgaddie@argonia359.org
mailto:kmock@argonia359.org
mailto:lstow@argonia359.org
mailto:tpotts@argonia359.org
mailto:kquinn@argonia359.org
mailto:mhurley@argonia359.org
mailto:etracy@argonia359.org
mailto:glarson@argonia359.org
mailto:wvineyard@argonia359.org
mailto:hbristor@d619.org
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Site Council Members 

 
 Teacher ................................................ Bonnie Dunn 

 Teacher ................................................ Kiley Davis 
 Business Representative ...................... TBA 

 Business Representative ...................... TBA 
 Community Member ............................ TBA 
 Supt/Principal ..................................... Dr. Julie McPherron 

 Classified Staff ..................................... TBA 
 Parent .................................................. TBA 
 Parent .................................................. TBA 

 Parent .................................................. TBA 
 Parent .................................................. TBA 

 

Board of Education Members 

 

 Joe Allen 
 Brian Fitch 

 Dave Gaddie 
 Scott Greenwood 
 Shane Morrison 

 Rick Nafziger 
 Sarah Vineyard 
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Enrollment/Withdrawal from School 

 
Admission Requirements 
All resident students shall be admitted to attend school in the district unless they 
have been expelled. 
 
A resident student is any child who has attained the age of eligibility for school 
attendance and lives with a parent or a person acting as a parent who is a resident of 
the district.  Preschool students must be four years of age on or before August 31, 
unless otherwise specified on their IEP.  Kindergarten students must be five years of 
age on or before August 31. 
 
All students enrolling in the district for the first time shall provide required proof of 
identity.  Students enrolling in preschool, kindergarten, or first grade shall provide a 
certified copy of their birth certificate or other documentation, which the board 
determines to be satisfactory.  Students enrolling in grades 2-12 shall provide a 
certified transcript or similar pupil records. 
 
The enrollment documentation shall include a student’s permanent record card with a 
student’s legal name as it appears on the birth certificate, or as changed by a court 
order and the name, address telephone number of the lawful custodian.  The records 
shall also provide the identity of the student as evidenced by a birth certificate, copy of 
a court order placing the student in the custody of Kansas Department of Children 
and Families, a certified transcript of the student, a baptismal certificate or hospital 
record.    
 
The student's social security number is used to identify their records. 

Non-Resident Students 

Non-resident students are those who do not meet the definition of a resident student.  
Non-resident students may be admitted only to the extent staff, facilities, equipment 
and supplies are available.  Non-resident students will require superintendent 
approval to attend. 
 
A non-resident student who has been suspended or expelled from another district will 
not be admitted to the district unless approved by the board. 

Pupil Information Form 

Each year during enrollment, parents and students must fill out a pupil information 
form including the following information: 

 name(s), phone number(s) and address of the student’s parent(s)/guardian(s); 

 name of individual(s) to contact in case of emergency; 

 name of the student’s physician; and 

 description of any medical conditions of which the staff needs to be aware. 
 
This information is kept on file and made part of the student’s record. 

Address/Phone Number Change 

Please notify the school secretary within seven days if any of the following change: 
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 numbers for home or parents’ work; 

 mailing or street address; or 

 emergency contacts. 

Assignment to Grade/Class 

Assignment to a particular grade level or particular classes shall be determined by the 
building principal based on the educational abilities of the student.  If the parents 
disagree, the principal’s decision may be appealed to the superintendent.  If the 
parents are still dissatisfied with the assignment, they may appeal in writing to the 
board. 

Schedules 

Classes will begin at 8:05 A.M. and will be dismissed at 3:45 P.M. with schedules 
varying according to grade.  The bell schedule is as follows:    

Warning Bell ............................... 8:00 A.M. 
Beginning Bell ............................ 8:05 A.M. 
Noon Recess ............................... 11:25-11:40 (Grades K-2) 

  ................................................... 11:40-11:55 (Grades 3-5) 
Dismissal .................................... 3:45 P.M. 

Fees 

Textbook Fees 
Preschool .................................... $45.00 
Kindergarten .............................. $50.00 
Grades 1-5 ................................. $70.00 

 

Lunch Prices 

Grades K-5 ................................. $2.50 ea./10 for $25.00/ 20 for $50.00 
Grades 6-12 ............................... $2.60 ea./10 for $26.00/ 20 for $52.00 
Adults ......................................... $3.50 ea./10 for $35.00/ 20 for $70.00 

 
Kindergarten Snack Fee .............. $55.00  
Preschool Snack Fee ................... $48.00 

 
Individual Extra Milk .................. $0.50 per carton 
(for student lunches grades K-12) 

 
Breakfast Prices 

Grades Pre-K-5 ........................... $1.50 ea./ 10 for $15.00/ 20 for $30.00 
Grades 6-12 ............................... $1.65 ea./ 10 for $16.50/ 20 for $33.00 
Adults ......................................... $2.20 ea./ 10 for $22.00/ 20 for $44.00 

 

Meal Charging Policy 

Students will not be allowed to charge more than five (5) lunches or breakfasts.  This 
policy will be strictly enforced and no exceptions will be made.  Reminder notices will 
be sent home by classroom teachers on a weekly basis.  A sample reminder notice can 
be found in Appendix A. 
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School Supplies 
A list of desired school supplies can be found in Appendix B.  

Withdrawal from School 

If you must withdraw your child from school, contact the school office. 

Student Records 

All student records shall be treated as confidential and are primarily for local school 
use unless otherwise stipulated. 

FERPA 

Under the provisions of the Family Educational Rights and Privacy Act (FERPA) 
parents of students and eligible students (those who are 18 or older) are afforded 

various rights with regard to educational records which are kept and maintained by 
the school.  In accordance with FERPA, you are required to be notified of those rights 
which include: 

1. The right to review and inspect all of your educational records, except those 
which are specifically exempted.  Records will be available for your review 
within 45 days of the day the district receives your request for access. 

2. The right to prevent disclosure of personally identifiable information contained 
in your educational records to other persons, with certain limited exceptions.  
Disclosure of information from your educational records to other persons will 
occur only if: 

a. We have your prior written consent for disclosure; 
b. The information is not considered “directory information” and you have 

not objected to the release of such information; or 
c. Disclosure without consent is permitted by law. 

 The district may disclose, without your consent, personally 
identifiable information to school officials with a legitimate 
educational interest.  A school official is a person employed by the 
school as an administrator, supervisor, instructor, or support staff 
member (including health or medical staff and law enforcement unit 
personnel); the school board (in executive session); a person or 
company with whom the school has contracted to perform a special 
task (such as an attorney, auditor, medical consultant, or 
therapist); or a parent or student serving on an official committee 
such as a disciplinary or grievance committee, or assisting another 
school official in performing his or her tasks.  A school official has a 
legitimate educational interest if the official needs to review an 
education record in order to fulfill his or her professional 

responsibility or duties. 

 The district will disclose a student’s education records to officials of 
another school district in which the student seeks or intends to 
enroll without your consent and without further notice that the 
records have been requested or forwarded. 

3. The right to request that your educational records be amended if you believe the 
records are misleading, inaccurate, or otherwise in violation of your rights.  This 
right includes the right to request a hearing at which you may present evidence 
to show why the record should be changed if your request for an amendment to 
your records is denied in the first instance. 
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4. The right to file a complaint with the Family Policy and Regulations Office at the 
U.S. Department of Education if you believe USD 359 has failed to comply with 
FERPA’s requirements.  The address of this office is 400 Maryland Ave. SW, 
Room 4074, Washington, D.C.  20202-4605 

5. The right to obtain a copy of USD 359 policies for complying with FERPA.  A 
copy may be obtained from:  The USD 359 District Office, 202 E. Allen, Argonia, 
KS  67004. 

 
Directory Information:  For purposes of FERPA, Unified School District 359 has 
designated certain information contained in educational records as directory 
information.  This information may be disclosed for any purpose without your consent.  
This information can be disclosed without consent because it is the type of 
information that would not generally be considered harmful or an invasion of privacy if 
disclosed.  The following information is considered directory information: name, 
address, telephone number, electronic mail address, date and place of birth, 
participation in officially recognized activities and sports, weight and height of 
members of athletic teams, dates of attendance, degrees, honors and awards received, 
the most recent previous school attended by the student class designation or grade 
level, enrollment status (e.g., undergraduate or graduate, full-time or part-time), major 
field of study and photographs. 

 
You have the right to refuse to permit the designation of any or all of the above 
information as directory information. If you refuse, you must file written notification to 
this effect with Unified School District 359 at the District Office, 202 E. Allen, Argonia, 
KS  67004 on or before September 1 of each school year.  If a refusal is not filed, 
Unified School District 359 assumes you have no objection to the release of the 
directory information designated. 
 
Recruiting Information:  Military recruiters and institutions of higher education are 
entitled under federal law to a list of names, addresses, and telephone numbers of 
high school students unless you object to the releases of this information.  If you 
notify your principal in writing at any time that you do not wish your child’s name, 
address, and telephone number released without you written consent, we will honor 
that request. 
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Academics 

Testing Programs 

The district educational testing program shall consist of multiple assessments.  These 
assessments shall include, as a minimum, individual teacher subject matter tests, 
district group achievement tests, and any state required tests. 

Promotion and Retention 

Students may be promoted when they have demonstrated mastery of the board-
approved learning objectives. 
 
The final decision to promote or retain a student shall rest with the principal after 
receiving information from parents/guardians, teachers and other appropriate school 
personnel. 

Grading System 

The Argonia Schools use nine-week grading periods and a four (4) point grading 
system.  Following is the letter and percentage grade to be used by the Argonia 
Schools: 
 
    A=90-100%  4.0 points  
    B=80-89%   3.0 points  
    C=70-79%   2.0 points 
    D=60-69%   1.0 points 
    F=59% and below 0.0 points 
 

 Kindergarten students will receive S, S-, & U in lieu of letter grades 

 K-5 PE grades will be S, S-, & U 

 K – 2 music grades will be S, S-, & U 

 3 – 5 will receive letter grades in music 

Report Cards 

Report Cards are distributed on Friday following the end of each nine week period.  

Progress Reports 

Progress reports will be completed and sent home during the fifth week of each 
grading period.  These reports are to alert parents and students of potential problems 
associated with a student's grade or class performance.  They are also to reinforce and 
encourage positive student performance and behavior.  Teachers and Administrators 

may also contact parents and guardians by telephone, letter, or in person. 

Parent/Teacher Conferences 

Parent-teacher conferences will be held each semester.  A notice will be sent home 
informing parents of their appointment to meet with the teacher.  Other conferences 
may be scheduled during the year at the discretion of the teacher or parents.  The 
purpose of these conferences is to discuss the student's progress and other items of 
mutual concern to both the teacher and the parents. 
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Homework 

Students are expected to complete homework assignments on time.  See “Make-up 
Work,” below. 

Make-Up Work 

It is the student’s responsibility to obtain make-up assignments from teachers 
following an excused or unexcused absence. 
 
All make-up assignments must be turned in within the number of days requested by 
the teacher. 

Academic Dishonesty 

Academic dishonesty is not acceptable. Cheating, defined as copying another student’s 

work and claiming it as you own and plagiarism, defined as the use of another 
person’s original ideas or writing without giving credit to the true author, are both 
prohibited practices.  Materials taken from electronic sources are covered by this 
policy.  
 
A student who engages in any form of academic dishonesty will be subject to the loss 
of credit for the work in question, as well other disciplinary measures up to and 
including suspension or expulsion. 



 

 12 Argonia Elementary School Handbook 

Attendance 

Attendance Policy 

It is the policy of Argonia Elementary School that students be in attendance every day.  
We encourage parents to see that their children are in school 
We understand there are many reasons why a student might need to miss school and 
parents are generally free to make that decision. 
   

 Please notify the school office when your children are going to be absent.  There 
may be times that school officials will state in advance that students are not 
permitted to miss school for certain reasons (Ex. to attend a track meet). 

 

Attendance/Truancy/Tardy 

If a child is not in school or under the supervision of a teacher, he is absent and must 
be counted so regardless of the reason. 

 

Definition of Unexcused Absences 

An unexcused absence exists when the elementary principal does not approve a child's 
absence.      

 

Definition of Significant Part of the School Day 

A tardy is counted as such up to 10:00 A.M. or 2:00 P.M.  Lateness extending beyond 
10:00 A.M. or 2:00 P.M. is absence of 1/2 day. 
 
A child who has been excused at 2:00 P.M. for the rest of the day is counted present 
all day; from 10:00 A.M. to Noon is counted present 1/2 day; from 10:00 A.M. for the 
rest of the day is counted as 1/2 day absent. 

 

Consequences for Unexcused Absences 

1. A zero will be recorded for each subject a child misses. 
2. The student will be expected to make up all work missed and receive full credit. 
3. The work that is made up will be averaged with the zero. 
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Truancy 

Truancy is defined as any three consecutive unexcused absences, any five unexcused 
absences in a semester or seven unexcused absences in a school year, whichever 
comes first.   

 Students who are absent for a significant part of any school day shall be 
considered truant. 

If the principal determines that a student is missing too much school, the parent will 
be contacted and hopefully the problem will be resolved. 
 
If an attendance problem cannot be resolved, the principal will invoke the schools 
unexcused absence policy and/or report the child as truant to the Sumner County 
District Court and/or DCF (Department of Children and Families). 

 

Release of Student During School 

Students shall not be released during the school day except upon a written or verbal 
request from the student’s parent or person acting as a parent.  Before releasing a 
student during the school day, the building principal shall verify the identity of the 
person seeking release of the student.  If the principal is not satisfied with the 
identification provided by the person seeking release of a student, the student’s 
release may be refused. 
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Student Conduct/Discipline 

Behavior Code 

Disruption of School:  A student shall not use any conduct intentionally to cause 
substantial and material disruption or obstruction of any lawful function of the school.  
Neither shall he urge other students to engage in such conduct for the purpose of 
causing a disruption or obstruction of any lawful function of the school. 
 
The unacceptable conduct shall include but not be limited to:  (1) occupying any 
school building, school grounds or part thereof with intent to deprive others of its use; 
(2) blocking the entrance of exit of any school building or corridor or room therein with 
intent to deprive others of lawful access to or from, or use of, the building, or corridor 
or room; (3) setting fire to or damaging any school building or property; (4) firing, 
displaying or threatening use of firearms, explosives, or other weapons on the school 

premises for any unlawful purposes; (5) preventing of or attempting to prevent by 
physical act the convening or continued functioning of any school, class, or activity or 
of any lawful meeting or assembly on the school campus; (6) preventing students from 
attending a class or school activity; (7) continuously and intentionally making noise or 
acting in any manner so as to interfere with the teachers ability to conduct class. 
 
A student shall not intentionally cause or attempt to cause damage to private property 
or attempt to steal private property either on the school grounds or during a school 
activity. 

Verbal/Physical Assault on a School Employee or Student 

A student shall not intentionally cause or attempt to cause physical injury or to 
behave verbally in such a way that could reasonably injure a school employee or 
student: 

1. on the school grounds during, before or after school hours; 
2. on the school grounds at any other time when the school is being used by any 

school personnel or school group; or 
3. off the school grounds at a school activity, function or event. 

 
Neither self-defense nor action undertaken in the reasonable belief that it was 
necessary to protect some other person is to be considered an intentional act under 
this rule. 

Bullying and Harassment 

The board of education prohibits bullying in any form on school property, in a school 
vehicle, or at a school sponsored activity or event.  If appropriate, students who violate 

the bullying prohibition shall be reported to local law enforcement.  Types of bullying 
include:  physical – harm to someone’s body or property; emotional – harm to 
someone’s self esteem or feeling of safety; social – harm to someone’s group 
acceptance.  Bullying and harassment behaviors include, but are not limited to:  name 
calling, teasing, harassing, making fun of, mocking, irritating, annoying, pushing 
grabbing, shoving, poking, tripping, kicking, play fighting, taking property, destroying 
property, excluding behavior, spreading rumors, cyberbullying, Internet harassment, 
sexual harassment. 
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Weapons and Dangerous Instruments 

A student shall not knowingly possess, handle or transmit any object that can 
reasonably be considered a weapon; 

1. on the school grounds during, before, or after school hours; 
2. on school grounds at any other time when the school is being used by any 

school personnel or school group; 
3. off the school grounds at a school activity, function or event. 

 
In addition, the school district shall enforce the Federal Regulations covering the 
School Gun Free Zone and Kansas Statute Ann. 21-4204 as these laws relate to 
possession of firearms and the behavior of people possessing firearms. 

Narcotics, Alcoholic Beverages, Drugs and Controlled Substances 

A student shall not knowingly possess, sell, use, transmit or be under the influence of 

any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, any 
controlled substance or alcoholic beverage of any kind: 

1. on the school grounds during, before, or after school hours; 
2. on school grounds at any other time when the school is being used by any 

school personnel or school group; or 
3. off the school grounds at a school activity, function, or event. 

 
Use of a drug authorized by a medical prescription from a registered physician shall 
not be considered a violation of this rule. [Also see board policy GEA and GE on Drug 
Free Schools]. 
 

VIOLATION OF ANY PROVISIONS OF THIS BEHAVIOR CODE SHALL RESULT 

IN SUSPENSION AND/OR EXPULSION. 

Repeated School Violations 

A student shall not fail to comply with a reasonable request of school personnel during 
any period of time when he is properly under the authority of school personnel. 
Violation of any provision of this behavior code shall result in suspension and/or 
expulsion. 
 
Adopted 5/10/93 

Student Involvement with Drugs 

Students shall not manufacture, distribute, dispense, possess or use illicit drugs, 
controlled substances or alcoholic beverages on school district property or at any 
school activity.  Any student violating the terms of this policy will be reported to the 
appropriate law enforcement officials.  (Parents will be notified prior to reporting to law 
enforcement officials.)  Students will be subject to the following sanctions:    

1. First Offense:  A first time violator shall receive the following sanctions. 
(a) A punishment including a short term suspension of five (5) days. 
(b) Suspension from all student activities for a period of not less than one 

month. 
2. Second and Subsequent Offenses:  A student who violates the terms of this 

policy for a second time, and any subsequent violations, shall receive the 
following sanctions: 
(a) Expulsion from school for the remainder of the school term. 
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(b) Suspension from participation in and attendance at all school activities for 
the remainder of the school year. 

(c) A student who is expelled from school under this policy may be readmitted 
with the permission of the Principal and the Superintendent but only if the 
student has completed a drug and alcohol education and rehabilitation 
program that is acceptable to the district administration. 

 
Students who are suspended or expelled under the terms of this policy will be afforded 
the due process rights contained in board policies and K.S.A. 72-8901, et seq.  
Nothing in this policy is intended to diminish the ability of the district to take other 
disciplinary action against the student in accordance with other policies governing 
student behavior.  In the event a student agrees to enter and complete a drug 
education or rehabilitation program, the cost of such a program will be borne by the 
student and his or her parents.  A list of such programs will be available from the 
board clerk. 
A copy of this policy and available counseling and rehabilitation programs will be 
provided to all students, and the parents of all students.  Parents of all students will 
be notified that compliance with this policy is mandatory. 

Tobacco 

Possession and/or use of any tobacco product by students is prohibited in any 
attendance center, in any school-owned vehicle, at school-sponsored events, or on the 
school grounds. 

Searches of Students 

Principals are authorized to search students’ clothing and belongings if there is 
reasonable suspicion that district policies, rules or directives are being violated. 

Interrogations and Investigations 

Building principals shall have the authority and duty to conduct investigations and to 
question students pertaining to infraction of school rules, whether or not the alleged 
conduct is a violation of criminal law.  The building principal shall determine when 
and if law enforcement officers are to be contacted to conduct the investigation. 
 
Every effort shall be made to contact the student’s parents or guardian(s) prior to 
allowing interrogation of the student by law enforcement officers.  Such contacts or 
attempted contacts with parents or guardians shall be made by the principal and 
documented by the principal. In the absence of the student’s parents or guardian(s) 
the principal or his designee shall be present.  In no instance shall law enforcement 
officers conduct an interrogation or in-school investigation without the approval of the 
building principal. 

School Violence 

The Kansas School Safety Hotline 1-877-626-8203 is available 24 hours a day, 365 
days a year to report impending school violence to the Kansas Highway Patrol. 
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Dress Code 

 
The personal appearance of students attending the school of this district is primarily 
the responsibility of the parents.  Students are expected to present themselves neatly 
and cleanly groomed.  The personal appearance of students shall become the 
responsibility of the school administration when their mode of dress or personal 
grooming habits are deemed not acceptable or disruptive to the function of the school 
and/or other members of the student body.   Our school has an adopted dress code. 

Argonia Elementary School Dress Code 

Appearance does affect the learning atmosphere of a school.  Neatness, decency and 
good taste are emphasized as guidelines for the understanding and interpretation of 
this dress code.  The code is not intended to work a financial hardship upon any 

student or family; neatness and good taste are emphasized, not expensive clothing. 
Students will not be permitted to wear clothing that school officials determine to be 
improper for health reasons, safety purpose, of questionable decency, or of a 
disruptive nature.  This includes roller skate type shoes. 
School officials have the right to set specific dress codes for special days.                                  
School officials are responsible for requiring students, whose appearance does not give 
indication of an effort to dress appropriately, to make improvements in their grooming. 
Flip Flop shoes will not be permitted in Physical Education classes.  Students who 
wear flip flop shoes to school will need to bring gym shoes and socks.  They may be 
kept in the student’s classroom. 
 
The following are some examples of apparel that are considered inappropriate for 
school wear (not intended to be an all-inclusive list): 

1. Hats may not be carried or worn during the school hours. 
2. Sunglasses, unless prescribed by a doctor. 
3. Clothing that displays alcoholic beverages, illegal drugs, tobacco products, 

obscene or violent action, or suggestive or double-meaning ideas.                                                                                          
4. Gym shorts -- shorts made for athletic activities or designed like gym shorts. 
5. Blouses not covering mid-section 
6. Etc.                                               

(Adopted and effective on Jan. 14, 1991) 
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Bus Regulations 

 
Bus Conduct:  Students are to consider the bus an extension of the classroom in so 
far as behavior is concerned.  The bus driver is in charge at any time a teacher is not 
present.  Students must obey the bus driver.  Should continual misbehavior or gross 
misbehavior be reported by a driver, the student may lose bus riding privileges. 
 
Parents are asked to go over the following regulations with their children. 

1. The driver is in charge of the pupils and the bus.  Pupils must obey the driver 
promptly and cheerfully. 

2. The driver must assign a seat to each student.  Each student must be 
provided a seat. 

3. Pupils must be on time, the bus cannot wait for those who are tardy.  Pupils 
must walk on the far left side of the road facing traffic when going to the bus 
stop. 

4. Pupils must never stand in the roadway while waiting for the bus.  All pupils 
must wait for the bus off of the traveled portion of the road.  Students should 
wait in an orderly manner and never push fellow students. 

5. Unnecessary conversation with the driver is prohibited.  Do not talk loudly or 
distract the driver’s attention.  Remember your safety is in his hands. 

6. Outside of ordinary conversation, classroom conduct is to be observed. 
7. Pupils must not throw waste paper or other rubbish on the floor of the bus.  

Help keep your bus clean and sanitary at all times. 
8. Pupils must not at any time extend arms or heads out of bus windows. 
9. Pupils must not try to get on or off the bus, or move about within the bus, 

while it is in motion. 
10. When leaving the bus, pupils must observe directions of the driver.  If you 

cross the road, do so in front of the bus after making sure highway is clear. 
11. Any damage to a bus is to be reported at once to the driver. 
12. Food is not to be eaten on the bus. 
13. Lighting in the interior of each bus shall be in operation whenever the 

headlights are on and there are passengers in the bus. 
14. No person shall be allowed to occupy such a position in the school bus which 

will interfere with the vision of the driver in the front, sides, or by means of 
the mirror, to the rear, or interfere with the operation of the bus.  Each 
student must be provided with a seat.  No students are allowed to stand in a 
school bus.  No jump seats are allowed. 

15. No animal shall be transported with pupils. 
16. No weapons of any sort shall be permitted on a school bus. 
17. No bus shall stop and pick up or let off passengers except at regular 

designated stops, which stops shall be designated by the governing board of 
the school district concerned. 

18. PENALTY—FOR VIOLATING THESE RULES PUPILS WILL BE REPORTED 
TO THE SCHOOL PRINCIPAL WHO CAN DENY A PUPIL THE PRIVILEGE 
OF RIDING ON THE BUS.  
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Consequences for Bus Rules Violations 

MINOR VIOLATIONS 
Example (not all inclusive) 
 -Out of seat 
 -Too Noisy 
 -Profanity 
 -Window Violation 
 -Paper wad, seeds, etc. 
 -Open pop container 

CONSEQUENCES 
1st Offense:  Warning, bus referral to principal and parent, driver call parent 
2nd Offense:  Warning, bus referral to principal and parent, principal call parent 
3rd Offense:  Bus referral to principal and parent, principal call parent, recommend 

short-term bus suspension (3 days) 
4th Offense:  Bus referral to principal and parent, principal call parent, recommend 
short-term bus suspension (5 days) 
5th Offense:  Bus referral to principal and parent, principal call parent, recommend 
long-term bus suspension (minimum 20 days) 

 
MAJOR VIOLATIONS 
Example (not all-inclusive) 
 -Fighting 
 -Use/possession of alcohol, tobacco, or drugs 
 -Stealing 
 -Repeated insubordination 

*CONSEQUENCES 
1st Offense:  Bus referral to principal and parent, principal call parent, recommend 
short-term bus suspension (5 days) 
2nd Offense:  Bus referral to principal and parent, principal call parent, recommend 
long-term suspension (minimum 20 days) 
*These are bus consequences only.  Additional consequences may be imposed by the 
building administrators. 

 
 



 

 20 Argonia Elementary School Handbook 

School Discipline Policy 

School-Wide Rules 

1. Keep hands, feet, and other objects to yourself. 
2. Respect and obey school personnel. 
3. No bullying. 
4. No obscenity, profanity, or vulgarity (OPV). 
5. Complete assignments in a timely manner. 

Consequences 

Level 1 
FIRST TIME:  After-school detention (30 minutes today or tomorrow).  Student will be 
accompanied to the office by the teacher to call a parent and make travel 

arrangements.  Detention form copies are to be sent to parents, kept in the office, and 
given to the detention room teacher who will send the report back to the building 
principal after the detention has been served. 
 
2nd, 3rd, and 4th TIMES:  After-school detention (30 minutes today or tomorrow).  
Follow the same procedure as above. 
 
NOTE:  Parents have the option of having the student complete a written assignment 
for each detention assigned.  (K-2 sentences, 3-6 500 word theme.  Number of 
sentences and topic of theme is to be determined by the classroom teacher).  If the 
completed assignment is not returned the following day, the student will serve the 
detention that evening after school.  A written assignment will no longer be an option. 
 

Level 2 
(After a specified “severe” incident or four occurrences at Level 1) 
FIRST TIME:  3 days after-school detention to run consecutively, beginning today or 
tomorrow.  (Or three separate writing assignments). 
SECOND TIME:  One day in-school suspension for the following school day. 
THIRD TIME:  In-school suspension for the next two (2) school days. 
 

Level 3 
FIRST TIME:  One day out of school suspension for the following school day.   
SECOND TIME:  Out of school suspension for the next two (2) school days. 
THIRD TIME:  Out of school suspension for the next three (3) school days. 
NOTE:  A parent or guardian will be required to spend the next school day back with 
the student. 
FOURTH TIME:  Out of school suspension for the next four (4) school days. 

ALL OTHER OFFENSES:  Out of school suspension for the next five (5) school days.  
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Severe Incidents 

In the following instances of severe behavior, the normal progression through the 
levels will be interrupted, and special consequences will apply. 

1. Blatant defiance of authority:  Minimum of Level 2 
2. Fighting:  Minimum of Level 2 
3. Stealing or destruction of property:  Minimum of Level 2 and 

reimbursement of cost. 
4. Any infraction determined to be “more severe” by administrator in 

charge:  Consequences will be determined by the administrator on an 
individual basis. 

Substitute Teachers 

A substitute teacher will follow the same procedures as the regular classroom teacher.  

If the substitute teacher finds it necessary to send a student to the office for discipline, 
then additional detentions may be assigned by the principal. 

 

About Level 2 and Level 3 
Students will receive full credit on assignments done during an in or out of school 
suspension if it is handed in the following school day.  Any assignment handed in late 
will be given a zero.  If a student has progressed to level 3 because of rule #5, not 
completing assignments in a timely manner, the suspension(s) will be held in-school 

Failure to Comply 

Students who fail to properly fulfill the consequence assigned to them will immediately 
go to the next step.  (Example:  Failing to serve one detention will result in 2 
consecutive detentions, etc.). 

Expulsion 

All expulsions will be handled on an individual basis as determined by the 
administration. 
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Activities 

Assemblies 

Students are expected to be courteous, treat others with dignity and respect and follow 
all codes of conduct during school assemblies. 

Clubs and Organizations 

Non-school sponsored clubs shall submit a request for use of school facilities to the 
administrator prior to using the facilities. 

Fund-Raising/Solicitations 

Solicitations by students of students or school personnel during school hours and on 
school property shall be done only when they are related to school sponsored 
activities. 
All student sales projects shall require prior administrative approval. 

Field Trips 

Students may participate in a field trip if the parental consent form for the trip has 
been turned in.  A student must be in good standing academically and behaviorally or 
they may lose their privilege of going on a class field trip.  See Appendix C for a sample 
consent form. 

Student Publications 

School-sponsored student publications shall be under the supervision of the building 
principal or designated faculty representative.  Non-school sponsored publications 
may not be distributed without prior permission. 
 
No student shall distribute any publication which: 

 Is obscene according to current legal definitions; 

 Libelous according to current legal definitions; or 

 Creates a material or substantial interference with normal school activity or 
appropriate discipline in the operation of the school. 

 
See “Distribution of Materials,” p. 25 
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Health and Safety 

Accidents, Reporting of 

When appropriate, a parent shall be notified of a student injury as soon as possible to 
determine appropriate action.  If the student needs medical attention and the parents 
cannot be reached, the principal shall seek emergency medical treatment. 

First Aid 

If a student has an accident which requires medical treatment, no action shall be 
taken by an employee except the following: 

 send for medical help; 

 make the student as comfortable as possible while waiting for competent 
medical assistance to arrive; and 

 notify the principal. 
 
If an employee present is qualified to administer first aid, aid may be given.  Qualified 
employees, for this purpose, are the school nurse or those employees who have 
successfully completed an approved Red Cross first aid program. 

Student Medication 

District staff (school employed registered nurse and designated and trained school 
personnel only) may administer “prescription” and “over-the-counter” drugs only with 
written permission from the student’s attending physician/dentist on a form supplied 
by the school district and written permission by the parent(s)/guardian(s) on a form 
supplied by the school district. 
 
Only oral medications should be administered except in emergency situations. 
 
Only the school nurse and the designated and trained school personnel, who have 
been delegated that authority, shall be allowed to handle and administer the drugs 
and shall be responsible for same. 
 
A record shall be kept of each medication administered.  The record shall include:  
student name, date prescribed, name of medication, time and date administered, 
signature of person administering medications, and date on parent permission form. 

 
Any changes in type of drugs, dosage and/or time of administration shall be 
accompanied by a new physician and/or parent permission form and a newly labeled 
pharmacy container. 

 
The original prescription container shall accompany all medication.  Parents should 
request two (2) containers (one for the school and one for home) from the pharmacist. 
 
All medication maintained in the school setting shall be kept in a locked 
container/room.   
 
Medications shall be inventoried each nine (9) weeks by the building office staff 
(principal or secretary.) 
(12-11-86) revised (2-9-87) (8-14-89) 
See Appendix D for a sample medication permission form. 
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Immunizations 

All students enrolling in any district school shall provide the building principal with 
proof of immunization of certain diseases or furnish documents to satisfy statutory 
requirements.  Booster shots required by the Secretary of the Department of Health 
and Environment are also required. 
 
Students who fail to provide the documentation required by law may be excluded from 
school by the superintendent until statutory requirements are satisfied.  Notice of 
exclusion shall be given to the parents/guardians as prescribed by law.  Students who 
are not immunized against a particular disease(es) may be excluded from school 
during any outbreak. 

 

Health Assessments 

All students up to the age of nine shall submit evidence they have undergone a health 
assessment prior to entering kindergarten or before enrolling in the district for the first 
time. 

 

Communicable Diseases 

Any student noted by a physician or school official as having a communicable disease 
may be required to withdraw from school for the duration of the illness.  The student 
will be readmitted to regular classes upon termination of the illness, as authorized by 
the student’s physician or as authorized by a health assessment team. 
 
The board reserves the right to require a written statement from the student’s 
physician indicating the student is free from all symptoms of the disease. 

 

Fire Drills 

The signal for the fire drill is a constant buzz.  Walk quickly, do not run, to the proper 
designated area. 

 

Tornado Drills 

The signal for the tornado drill is a two-toned sound from the intercom.  Students are 

to assemble in the locker rooms as instructed by their teachers. 
West/Girls Locker Room:  2, 3, 4  
East/Boys Locker Room:  PreK, K, 1, 5 
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Weather Emergency/Cancellations 

When it becomes necessary to dismiss school early because of bad weather we will call 
all parents of students in grades PreK-5.  If you anticipate that we cannot reach you at 
your home phone, please leave us an alternate phone number.  Regardless, whether or 
not parents have been contacted, we will send the students home.   
 
No School - If school is cancelled we will notify local television stations KAKE, KWCH, 
KSN and the radio station KFDI.  The message will also be posted on the district 
website and parents and guardians will receive notification via School Messenger. 
 
If an emergency occurs with less than one hour of warning time, the district will keep 
all students under school jurisdiction and supervision.  Staff will remain on duty with 
the students during the emergency period.  Parents may come to school and pick up 
their children.  Students shall be released according to board policy for release of 
students during the school day.  See “Release of Student During the School Day,” p. 
12. 

 

Asbestos 

An asbestos management plan has been developed for the school district.  A copy of 
the management plan is available in the elementary office. 

 

Pest Control 

The district periodically applies pesticides inside buildings.  Information regarding the 
application of pesticides is available from the district office. 
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General Information 

Calendar 

A copy of the school calendar can be found in Appendix F.  

 

Complaints and Grievances 

In order to provide an opportunity for the expression of legitimate concerns of students 
with respect to any rule or regulation and the application thereof, any student may file 
a complaint with the principal.  Said complaint must be specific and in reasonable 
detail as to the who, what, where, and when of the complaint.  The principal shall act 
upon the complaint within ten (10) school days.  Complaints against a board of 
education rule or regulation shall be filed with the superintendent of schools and shall 
be acted upon within ten (10) school days. 
 
 The student filing the original complaint with the principal may appeal the building 
level decision to the superintendent of schools.  Decisions by the superintendent may 
be appealed to the board of education.  All appeals must be in written form. 
 
(8-11-86) 

 

Distribution of Materials 

Materials unrelated to the school’s curriculum may not be distributed without 
prior consent of the principal. 

 

Personal Property 

The district is not responsible for students’ personal property and does not provide 
insurance on students’ personal property.  If a student’s personal property is broken, 
damaged or stolen repair or replacement is the student’s responsibility. 
 
Students are not to bring personal toys, electronic devices (i.e. Gameboy, MP3 players, 
IPods, etc.), or equipment of any kind to school.  If an item is brought to school that is 
considered disruptive by the teacher it will be confiscated and taken to the office.  In 
some cases, a parent may be required to come retrieve the item. 

 

Posters 

Posters, drawings or other materials must be approved by the principal for posting in 
the school.  All unauthorized posting will be removed immediately and become the 
property of the school. 
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Awards Assemblies 

An Honors Assembly will be held at the end of the school year to recognize students’ 
academic and personal achievements. 
 

Staff-Student Relations 

Staff members shall maintain professional relationships with students which are 
conducive to an effective educational environment. 
 
Students are under the authority of ANY teacher at any time they are on school 
grounds. 

Telephone Calls 

District telephones are for school business.  Use of phones for personal business 
should be avoided except in case of an emergency.  Use of phones for social calls is not 
permitted.   
 
Students are not to use the telephone without permission. 

Visitors 

Patrons and parents are encouraged to visit the district facilities.  We would like to 
invite parents to visit their child's classroom sometime during the year. 
 
To ensure safety and security, all visitors must check in at the office before proceeding 
to contact any other person in the building or on the grounds. 
 
Students are not to bring visitors to school without obtaining permission. 

 

Recess/Playground Rules 

OFF SLAB 
1. Use equipment as designed to be used. 
2. Ask permission to enter the building during recess. 
3. No tackle football or any other unnecessary roughness. 
4. No jumping or flipping out of swings. 

5. No bouncing others off the teeter-totters. 
6. No standing up on the merry-go-round. 
7. Get permission before going outside of fence. 
8. No bats, baseballs, or softballs (tennis balls may be used). 
9. No kicking balls against the wall. 
10. Stay away from classroom windows. 
11. Kickball is only allowed on Fridays.  Follow regular baseball rules. 

SLAB 
1. No skateboards or roller skates. 
2. Sidewalks north and east of the slab are off-limits. 
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GYM RECESS 
1. Do not kick balls or throw balls at each other. 
2. No jump ropes. 
3. Do not use PE equipment without permission. 

 

Birthday Treats 

Parents should contact the classroom teacher to arrange a time for treats to be 
brought to school. 

 

Invitations 

Invitations to personal parties should not be passed out during school hours. 

 

Holiday Parties 

PTO/Room Parents sponsor the following parties:  Halloween, Christmas, Valentine's 
Day, and Easter.  Parties will generally be held on the holiday or the last day of school 
prior to the holiday.  Call the school office or see a PTO representative about signing 
up to help with a party. 

 

Open House 

The elementary school open house is held prior to the homecoming football game each 
fall.  Dates and times will be posted on the district website. 

 

Gifts 

Student Gifts to Staff Members 

The giving of gifts between students and staff members is discouraged.    
Student Organization Gifts to the School: 
  Student organizations, with prior approval of the organization sponsor and 
building principal, may donate a portion of the organization’s funds to the district.  
These donations shall require prior board approval.  

 A gift is defined as any donation, present or endowment in the form of cash, 
merchandise or personal favor. 

 Any student organization gift to the district shall become district property when 
accepted by the board. 

 

Christmas Gift Exchange 

The maximum price for student Christmas gifts in Preschool through Fifth Grade is 
$2.00 
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School Property 

Building Opening Time 

Students should not arrive at school prior to 7:45 A.M. each morning.  There will be 
no adult supervision prior to that time. 

 

Appropriate Use of Equipment and Supplies 

Use of equipment and supplies is for the performance of official and approved 
assignments only.  Use of district equipment or supplies for personal projects is 
prohibited without prior permission of the teacher. 
 
Students shall handle all school equipment and supplies carefully.  Students shall be 
responsible for any damage they cause to school equipment or supplies. 

 

Textbooks 

Textbooks will be checked out for student use during the school year.  Misuse or loss 
of a textbook by a student will require replacement costs to be paid by the parent. 

 

Computer Use 

Use of or access to district computers and computer software is limited to district 
employees and students.  Use of computers is for the performance of official and 
approved assignments only.  Use of district computer equipment or software for 
personal student projects is prohibited without prior permission of the teacher. 
 
Only software purchased by the district may be loaded onto district computers.  
Software licensed to the district shall not be used on computers not owned by the 
district. District software shall not be copied for personal use. 
 
Students shall not use electronic communications, including e-mail and the internet, 
to harass staff, students, or other individuals. 

 

No Right to Privacy 

Students shall have no expectation of privacy or restricted access to any information 
generated during the course of their work or entered in any district computers.  
Students waive any right to privacy in e-mail messages and consent to the access and 
disclosure of e-mail messages by authorized persons. 
 
Students shall only use passwords or other encoding or security mechanisms as 
assigned by the district computer system(s) administrator or other officials designated 
by the board.  The use of a password does not affect the administration’s right to 
monitor.  All forms of electronic communications are monitored by the administration 
to ensure the systems are only being used for official purposes. 



 

 30 Argonia Elementary School Handbook 

Ownership 

Computer materials or devices created as part of any assignment undertaken on 
school time shall be the property of the district. 

 

Internet 

Inappropriate use and/or transmission of any material in violation of any United 
States or state regulation, is prohibited.  This includes, but is not limited to 
copyrighted material, threatening or obscene material, or material protected by a trade 
secret. 

 

Computer Network Use Guidelines 

All users of the schools’ computers and networks are expected to abide by the 
generally accepted rules of network etiquette (netiquette).  Informal rules of behavior 
have evolved for the use of and communication on the Internet and other on-line 
services.  These rules of behavior include, but are not limited to, the following: 

 Be polite.  Do not write or send abusive messages to others. 

 Use appropriate language.  Do not swear, use vulgarities or any inappropriate 
language. 

 Do not reveal your personal address or phone numbers or that of other 
students or colleagues. 

 Note that electronic mail (e-mail) is not guaranteed to be private.  People who 
operate the system do have access to mail.  Messages relating to or in support 
of illegal activities may be reported to the authorities. 

 All communications and information accessible via the network should be 
assumed to be private property which is subject to copyright laws. 

 Do not place unlawful information on any network system. 

 Keep paragraphs and messages short and to the point.  Focus on one subject 
per message. 

 Do not use the network in such a way that would disrupt the use of the 
network by other users (e.g., downloading very large files during prime time; 
sending mass e-mail messages). 

 

Acceptable Use Policy 

Along with using the internet comes the obligation of using it properly and 
appropriately.  In order for anyone (students and/or staff members) to be allowed to 
have internet access they must first sign a copy of our Acceptable Use policy.  Only 
persons having a signed copy on file will be allowed access.  All persons will also be 
required to sign in on a time log each time they use the internet. 
 
If you would like for your child to be allowed to have access to the internet, please read 
the Internet Acceptable Use Policy agreement with your child, sign it and return it to 
school as soon as possible. 
The "Acceptable Use Policy for Internet Access" can be found in Appendix G.  
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Consequences of Violation of Technology Policies 

All of the policies and handbook procedures for acceptable use of computers and 
network are intended to make the computers and networks more useful to students 
and teachers.  They are also intended to minimize the burden of administering the 
networks, so more time can be spent enhancing services. 

 
Use of the computers for programs, software, e-mail and to access telecommunications 
resources is a privilege, not a right.  Violations of the policies and procedures of USD 
359 concerning the use of computers and networks will result in disciplinary action. 

 
Three levels of punishment may be enforced by the administration.  While the levels 
may be implemented in order, nothing prevents the administration from selecting any 
step depending on the facts and the severity of the violation. 
 

Level 1:  Warning: 
Student will lose computer privilege/Internet access until a parent conference is held.  
Any additional loss of privileges as determined by the administration will be discussed 
in this conference. 
 

Level 2:  Pattern of Abuse, Repeated Abuse, or Flagrant Violations: 
Student who, after a Level 1 warning, continues to engage in serious or persistent 
misbehavior by violating the district’s previously communicated written standards of 
conduct may be removed from any computer/Internet privileges for the remainder of 
the school year or remaining school years and recommended for suspension. 

 
Level 3:  Expellable Offense: 
Student could be expelled from school (removal for five days or more) if he/she 
engages in conduct on the internet that contains the elements of the offense of 
criminal mischief, as defined by state and federal law.  Any student expelled for 
misuse of technology will also lose computer privileges for the remainder of the school 
year or school years. 
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Student Services 

Counselor 

The elementary school has a Counselor that it shares with the high school.  If a parent 
or student wishes to visit with the counselor please make an appointment by 
contacting the elementary school office. 

Library 

Students will be expected to follow school rules while using the library.  Lost library 
books will be subject to replacement costs.  In extreme cases of loss or misuse, 
students may be prohibited from continuing to check out books. 

Lunchroom 

Elementary students will be using the lunchroom from 11:00 to approximately 11:50.  
Students are expected to be well behaved during their lunch period.  Normal 
conversation is permitted.  Students will not be permitted to exchange food and once 
seated will remain seated. 

 

Lunchroom Rules  
1. If you need to go to the restroom, get a drink or wash your hands, please raise 

your hand to ask permission.  (Exception - if you are sick) 
2. Please wait to be dismissed for recess. 
3. Have patience.  The lunchroom aide will get to you as quickly as possible.  
4. Talk quietly. 
5. If the lights are turned off, all talking must stop.  Failure to comply will result in 

lost recess time.                                    

 
Cooks Rules 

1. Stay with your tray. 
2. Please take the silverware you touch.  If you take one that you do not need, just 

keep it until you empty your tray. 
3. Use only what you need.   
4. Take only one of each of item the cooks have set out for you.  (Ex:  jelly, peanut 

butter, dip, etc.) 
 

Sack Lunches 

Students bringing their lunch to school are not to bring pop, candy or similar items. 
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Preschool Program 

Outcomes and Objectives 

Student Eligibility:  Age four (4) prior to August 31 of the current year or age three (3) 
during the current school year and have a working IEP developed through the 
cooperation of the Sumner County Special Education Cooperative, Argonia Elementary 
School and other appropriate agencies. 
 
Pre-school Schedule: 
Monday through Thursday 
Pre-school: 8:05 – 11:30 A.M. 

  
Program Outcome  
Children who participate in early learning programs or who are provided with early 
learning opportunities often start kindergarten ahead of their peers.  Our preschoolers 
are more comfortable with coming to school for all day kindergarten than their peers 
who may not have attended our preschool program.  The preschoolers are not 
intimidated by being in the school and they acclimate to all day kindergarten faster 
than their peers.  Many times we have had students who were identified in preschool 
as needing special education services or being at-risk who by the time they are in first 
or second grade no longer require special education services or are no longer identified 
as being at-risk.  Children come to school with all different backgrounds and home life 
situations.  Preschool is a place where they all have the opportunity to learn and grow 
to the best of their ability.  Preschool is also a place where it is OK to spend another 
year without the stigma of retention.  There are usually a few children who may be 
“old enough” to attend kindergarten but who aren’t socially or emotionally ready.  
Preschool is a perfect place to give those children the extra time they need to become 
better adjusted before moving on to kindergarten. 
  
Community Collaboration 
The Argonia preschool is the only type of formal learning environment that is available 
to the preschool age students in our community.  The only other options for our 
students are staying home with a babysitter, being placed in daycare, or staying home 
with a non-working parent.  The parents of this community are pleased and grateful to 
have a preschool program available for their children.  
Argonia has a very active PAT (Parents As Teachers) program and the PAT instructor is 
instrumental in getting parents to attend our early childhood screenings and becoming 
involved in our preschool program.  Our preschool program can pick right up with the 
students as they age out of the PAT program.  This has been a very positive feature for 
the parents in our community.  The PAT instructor also holds monthly story and 

activity times for the young children in our community to attend whether they are in 
PAT or not.  Fortunately we have small enough numbers that we can accommodate 
the majority of our students in our PAT program and our preschool.  We have rarely 
had to turn anyone who requested these services away.  However, in order to maintain 
these services for the children in our community we have had to limit our programs to 
only those students who live in our community.  At this time we are unable to accept 
out of district students in our PAT or our preschool programs. 
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Quality Program Indicators 
Primary Outcomes   

Cognitive 

 All young children will develop skills in general mental 
abilities including learning processes that aid in the 
development of pre-academics. 

 All young children will develop skills in general mental 
abilities including educational skills that aid in the 
development of pre-academics. 

Social-Emotional Development 

 All young children will develop skills that will enable them 
to exhibit a sense of self and form meaningful relationships 
and friendships with others.  

 All young children will develop a positive self-concept and 
sense of self-worth that will provide the confidence, energy, 
and optimism enabling them to live and learn to their full 
potential. 

 All young children will be able to exhibit self-control and a 
sense of personal responsibility. 
 

 All young children will exhibit the ability to participate in a 
variety of types of play such as large and small group 
activities, and imaginative and creative play. 

Communication 

 All young children will develop skills that will enable them 
to communicate and get along with others. 

 All young children will acquire language, communication, 
and literacy skills through a variety of rich, multi-sensory 
experiences that foster learning and thinking. 

 All young children will exhibit the ability to use language in 
many different ways. 

 All young children will demonstrate early reading skills. 

 All young children will demonstrate emergent writing skills. 
Mathematics 

 All young children will acquire number literacy through a 
variety of rich multi-sensory experiences that will foster 
learning and thinking. 

 All young children will demonstrate understanding of 
number concepts and numerical operations. 

 All young children will demonstrate an understanding of 
patterns and relationships. 

 All young children will demonstrate an understanding of 
geometric and spatial sense. 

General Knowledge 

 All young children will acquire general knowledge of the 
world around them through a variety of multi-sensory 
experiences that will foster learning and thinking. 

 All young children will demonstrate a positive approach to 
learning. 
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 All young children will demonstrate an understanding of 
the process of scientific inquiry and logical thinking. 

 All young children will demonstrate knowledge of the 
fundamental concepts, principles, and interconnections of 
the life, physical, and space sciences. 

 All young children will demonstrate an understanding of 
basic economic and geographic concepts. 

 All young children will demonstrate creativity through the 
arts. 

Physical Development 

 All young children will actively participate in a program that 
incorporates a variety of equipment, activities, and 
opportunities to promote their physical development.  

 All young children will actively participate in a program that 

integrates physical development with all other curriculum 
areas. 

 All young children will develop their gross motor skills. 

 All young children will develop their fine motor skills. 

 All young children will demonstrate behaviors that promote 
good health. 

 
 

Local Assessment 
The preschool staff uses the EPSF (Early Prevention of School Failure) to 
assess students and to evaluate student progress.  This pretest/posttest 
model assesses individual development in cognitive skills, language 
skills, fine motor skills, and gross motor skills.  The primary goal is for 
each child to be performing at or above their age level by the end of the 
school year. If this goal is not attained then there is the expectation that 
the child will be showing progress and improvement on the posttest. 
The preschool staff will also evaluate each child using an age appropriate 
benchmark checklist based on the Kansas Early Learning Standards.   

 
Family Engagement and Partnership 
Parents are invited and encouraged to bring their children to our annual early 
childhood screening offered every spring.  Preschool parents are provided weekly 
updates and information on their child’s progress through quarterly progress reports.  
Parents are invited to attend a conference each semester with their child’s teacher.  
These conferences are very well attended.  Parents also have the opportunity to 
participate in classroom activities and field trips and to serve as classroom volunteers 
or room parents.  The preschool students have holiday class parties where they often 
perform a short play or favorite songs for their parents.  Toward the end of each school 
year, the students present a preschool program and invite their families to attend.  
The class parties and programs are extremely well attended by students’ parents and 
extended family members. The Kinder Music program has a “take home” component 
that once a month provides children with a book and a musical instrument to take 
home and keep.  The parents are encouraged to reinforce these learning activities at 
home with their child through the use of these materials.  The preschool families are 
also invited to attend the elementary school’s “Family Reading Nights” that are held 
twice a year. Students attend these events with their parents to read and participate in 
activities designed to reinforce learning and literacy. 
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Transitions 
Our preschool staff is directly involved with our district Parents As Teachers 
coordinator to provide transition for students who are involved with that program.  
The preschool staff also works with staff from Futures Unlimited, which provides 
services to special education services to children in the birth to age 3 age range.  The 
preschool staff also accommodates parents who are nervous or reluctant about 
sending their child to preschool.  They allow parents to be involved in their child’s 
classroom without disrupting the learning environment.  Several parents choose to 
come and have breakfast with their child at school and walk them to the preschool 
classroom after breakfast.  Parents are made to feel welcome and involved and this 
helps ease any anxiety they may be feeling about leaving their child at school. 
The preschool teacher also works very closely with the kindergarten teacher to help 
transition the students from preschool to kindergarten.  Transition meetings are held 
between the two teachers to discuss the needs and abilities of the students who are 
moving from preschool to kindergarten. School Readiness Indicators are evaluated for 
each child moving from preschool to kindergarten to determine the child’s readiness 
for kindergarten. 
 
Non-Discrimination Policy 
Student Eligibility:  Age four (4) prior to August 31 of the current year or age three (3) 
during the current school year and have a working IEP developed through the 
cooperation of the Sumner County Special Education Cooperative, Argonia Elementary 
School, and other appropriate agencies.  Students identified as at-risk meet at least 
one of the following: criteria 1-7 for children who have an IEP or criteria 1-8 for 
students who are at-risk and do not have an IEP. 
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GAAF    Emergency Safety Interventions 

 
 The  board  o f  educa t ion  i s  commit t ed  to  l imi t ing  the  use  o f  

Emergency Safe t y In t e rven t ions  (“ESI”) ,  such  as  s ec lus ion  and  res t ra in t ,  

wi th  a l l  s t uden ts .   Sec lus ion  and  res t ra in t  shal l  be  used  on ly when  a  

s tuden t ' s  conduct  necess i t a t es  the  use  o f  an  emergenc y sa fe t y in t e rven t ion  

as  de f ined  below.   The  board  o f  educa t ion  encourages  a l l  emplo yees  t o  

u t i l i z e  o the r  behav iora l  management  t oo ls ,  inc lud ing  p reven t ion  

t echniques ,  de -escal a t ion  t echniques ,  and  pos i t i ve  behavio ra l  i n t e rvent ion  

s t r a t eg i es .    

 Th is  po l i c y sha l l  be  made  ava i l ab l e  on  the  d i s t r i c t  webs i t e  wi th  

l i nks  t o  the  pol i cy ava i l ab l e  on  an y ind iv idual  s choo l  pages .   In  add i t i on ,  

t h i s  po l i cy sha l l  be  i ncluded  in  a t  l eas t  one  o f  t he  fo l lowing:  each  school ’s  

code  o f  conduc t ,  s chool  s a fe t y p l an ,  o r  s tudent  handbook.  

Def in i t i ons  (See  K.A.R .  91 -42-1 )  

 “Emergency Safe t y In t e rven t ion”  i s  t he  use  o f  s ec lus ion  o r  

ph ys i ca l  r es t ra in t .  

 “Sec lus ion”  means  p l acemen t  o f  a  s tuden t  i n  a  loca t ion  where  a l l  

of  the  fo l lowing cond i t i ons  a re  met :  (1 )  t he  s tudent  i s  p l aced  in  an  

enc losed  a rea  b y school  pe rsonne l ;  (2 )  t he  s tudent  i s  pu rposefu l l y i so l a t ed  

f rom adul t s  and  peers ;  and  (3 )  t he  s tuden t  i s  p revented  f rom l eav ing ,  o r  

r easonabl y be l i eves  t hat  he  o r  she  wi l l  be  p revented  f rom l eav ing  the  

enc losed  a rea .    
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 “Chemica l  Res t ra in t ”  means  the  use  of  medica t ion  to  con t ro l  a  

s tuden t ’s  v io l en t  ph ys i ca l  behavio r  o r  r es t r i c t  a  s tuden t ’ s  f r eedom of  

movement .  

 “Mechan ical  Res t ra in t ”  means  an y dev ice  o r  ob ject  u sed  to  l imi t  

a  s tudent ’ s  movement .  

 “Paren t”  means :  (1)  a  na tu ra l  pa rent ;  (2 )  an  adop t ive  pa ren t ;  (3)  

a  pe r son  act ing  as  a  pa ren t  a s  de f ined  in  K .S .A.  72 -1046(d ) (2 ) ,  and  

amendments  the re to ;  (4 )  a  l ega l  guard i an;  (5 )  an  educa t ion  advocate  fo r  a  

s tuden t  wi th  an  excep t ional i t y;  o r  ( 6 )  a  s tudent  who  has  reached  the  age  of  

majo r i t y o r  i s  an  emanc ipa t ed  minor .  

 “Ph ys i ca l  Res t ra in t”  means  bod i l y fo rce  used  to  subs t an t i a l l y  

l imi t  a  s tudent ’ s  movement ,  ex cep t  t ha t  consensua l ,  so l i c i t ed  or  

un in t ent ional  con tac t  and  contac t  t o  p rov ide  comfor t ,  a s s i s t ance  or  

i n s t ruct ion  sha l l  no t  be  deemed  to  b e  ph ys i ca l  r es t ra in t .  

 “Ph ys i ca l  Escor t ”  means  the  t emporar y touch ing  o r  hold ing  the  

hand ,  wr is t ,  a rm,  shoulder ,  o r  back  o f  a  s tudent  who  i s  ac t ing  ou t  fo r  t he  

pu rpose  o f  inducing  the  s tudent  t o  wa lk  to  a  s a fe  l ocat ion .  

“Time -ou t”  means  a  behavio ra l  i n t e rv ent ion  in  wh ich  a  s tuden t  i s  

t emporar i l y removed  f rom a  l ea rn ing  ac t iv i ty wi thout  be ing  conf ined .  

 P rohib i t ed  Types  o f  Res t ra in t  

 A l l  s t a f f  members  a re  p roh ib i t ed  f rom engaging  in  t he  fo l lowing 

ac t ions  wi th  a l l  s t uden ts :  

  Using face -down (prone)  ph ys i ca l  r e s t ra in t ;  

  Using face -up  ( supine)  phys i ca l  r es t ra in t ;  
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  Using ph ys i ca l  r es t ra in t  tha t  obs t ruct s  t he  s tudent ’ s  a i rway;  

  Using phys i ca l  r es t ra in t  t ha t  impact s  a  s tuden t ’s  p r imary mode  of  

communica t ion;  

  Using chemical  r es t ra in t ,  ex cept  as  p resc r ibed  by a  l i censed  

hea l thcare  p ro fess iona l  fo r  t r ea tment  o f  a  med ical  o r  psych ia t r i c  

cond i t i on;  and  

  Use  o f  mechan ical  r es t ra in t ,  except :  

o  Protec t ive  o r  s t ab i l i z ing  dev ices  requ i red  b y l aw o r  used  in  

accordance  wi th  an  o rder  f rom a  l i censed  hea l thcare  

p ro fes s iona l ;  

o  An y dev ice  used  by l aw  enfo rcemen t  o f f i ce r s  to  ca r r y out  

l aw enfo rcement  dut i es ;  o r  

o  Sea tbel t s  and  o ther  s a fe t y equ ipmen t  used  to  secure  s tuden t s  

du r ing  t r anspor t a t ion .  

 Use  o f  Emergency Safe ty In t e rven t ions  

 ESI sha l l  be  used  on l y when  a  s tuden t  p resent s  a  r easonab le  and  

immediat e  danger  o f  ph ys i ca l  ha rm to  such  s tudent  o r  o the r s  wi th  the  

p resent  ab i l i t y t o  e f fec t  such  phys i ca l  ha rm.   Less  res t r ic t i ve  a l t e rna t ives  

t o  ESI,  such  as  pos i t i ve  behavio r  i n te rven t ions  suppor t ,  sha l l  be  deemed 

inappropr i a t e  o r   

i ne f fec t ive  un der  the  c i rcums tances  by the  schoo l  employee  wi tnes s ing  the  

s tuden t ’s  behav io r  p r io r  t o  the  use  o f  an y ES I.   The  use  o f  ESI sha l l  cease  

as  soon  as  the  immedia t e  danger  o f  phys i ca l  ha rm ceases  t o  ex i s t .   V io l ent  

ac t ion  that  i s  des t ruc t ive  o f  p roper t y may ne cess i t a t e  t he  use  o f  an  ESI.   
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Use  o f  an  ESI fo r  pu rposes  o f  d i sc ip l ine ,  puni shmen t  o r  fo r  t he  

convenience  o f  a  s chool  emplo yee  sha l l  no t  mee t  t he  s t andard  o f  immediat e  

danger  o f  ph ys i ca l  ha rm.  

 Sec lus ion  Res t r i c t ions  

 A  s tuden t  sha l l  no t  be  subjec t ed  to  se c lus ion  i f  t he  s tuden t  i s  

known to  have  a  med ica l  cond i t ion  tha t  cou ld  pu t  the  s tuden t  i n  menta l  or  

ph ys i ca l  danger  as  a  r esu l t  o f  s ec lus ion .   The  ex is t ence  o f  such  med ical  

cond i t i on  must  be  indica t ed  in  a  wr i t t en  s t a t emen t  f rom the  s tudent ’s  

l i censed  hea l th  ca re  p rov ider ,  a  cop y o f  wh ich  has  been  p rov ided  to  t he  

school  and  p l aced  in  the  s tuden t ’s  f i l e .  

 When  a  s tudent  i s  p l aced  in  seclus ion ,  a  s chool  emplo yee  sha l l  

be  ab l e  to  see  and  hear  t he  s tudent  a t  a l l  t imes .  

Al l  s ec lus ion  rooms  equ ipped  wi th  a  l ock in g  door  shal l  be  des igned  to  

ensu re  t hat  the  lock  au tomat i ca l ly d i sengages  when  the  school  emplo yee  

v i ewing the  s tudent  wa lks  away f rom the  sec lus ion  room,  o r  in  case  of  

emergency,  such  as  f i r e  o r  s evere  wea ther .  

 A  sec lus ion  room sha l l  be  a  s a fe  p lace  wi th  p ropor t iona l  and  

s imi l a r  charac t e r i s t i c s  as  o the r  rooms  where  s tuden ts  f r equen t .   Such  room 

sha l l  be  f ree  o f  any cond i t ion  that  cou ld  be  a  danger  t o  t he  s tuden t  and  

sha l l  be  we l l -ven t i la t ed  and  su f f i c i en t ly  l i gh ted .  

  

 T ra in ing  

 Al l  s t a f f  members  sha l l  be  t r a ined  regard ing  the  use  o f  pos i t i ve  

behav io ra l  i n t e rvent ion  s t r a t eg i es ,  de -esca l a t ion  t echniques ,  and  p reven t ion  
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t echniques .   Such  t r a in ing  sha l l  be  cons i s t en t  wi th  nat iona l l y re cogn ized  

t r a in ing  p rograms  on  the  use  o f  emergency sa fe t y in t e rven t ions .   T he 

i n t ens i ty o f  t he  t r a in ing  p rovided  wi l l  depend  upon the  emplo yee’s  

pos i t i on .   Admini s t ra to r s ,  l i censed  s t a f f  members ,  and  o ther  s t a f f  deemed 

most  l i ke l y to  need  to  res t ra in  a  s tuden t  wi l l  be  p rov ided  more  in t ense  

t r a in ing  than  s t a f f   

who  do  not  work  d i r ec t l y wi th  s tuden t s  i n  t he  c l as s room.   Di s t r i c t  and  

bu i ld ing  admini s t ra t i on  sha l l  make  the  de t e rmina t ion  of  t he  in t ens i t y o f  

t r a in ing  requ i red  by each  pos i t i on .  

 Each  schoo l  bui ld ing  sha l l  main t a in  documenta t ion  regard ing  the  

t r a in ing  tha t  was  p rov ided  and  a  l i s t  o f  pa r t i c ipan ts .  

 No t i f i ca t ion  and  Documenta t ion  

 The  p r inc ipa l  o r  des ignee  shal l  no t i fy t he  pa ren t ,  o r  i f  a  pa ren t  

canno t  be  not i f i ed  then  sha l l  no t i f y an  emergency con tac t  pe r son  fo r  such  

s tuden t ,  t he  same day the  ESI was  used .   Documenta t ion  o f  t he  ESI used  

sha l l  be  complet ed  and  p rovided  to  t he  s tuden t ’s  pa ren ts  no  l a t e r  than  the  

school  day fo l lowing the  day on  which  the  ESI was  used .   The  paren t  shal l  

be  p rov ided  the  fo l lowing in fo rmat ion  a f t e r  t he  f i r s t  and  each  subsequent  

i nc ident  i n  which  an  ESI  i s  u sed  dur ing  each  schoo l  year :  (1 )  a  cop y o f  t h i s  

po l i cy which  indica t es  when  ESI can  be  used;  (2 )  a  f l ye r  on  the  pa rent ’s  

r i gh t s ;  (3 )  in fo rmat ion  on  the  pa rent ’ s  r i gh t  t o  f i l e  a  compla in t  t h rough  the  

l oca l  d i spute  reso lu t ion  p rocess  (which  i s  s e t  f o r th  i n  t h i s  po l i cy)  and ,  

once  i t  has  been  deve loped ,  the  compla in t  p rocess  o f  the  s t a t e  board  o f  

educa t ion;  and  (4 )  i n fo rmat ion  that  wi l l  a ss i s t  the  pa rent  i n  naviga t ing  the  
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compla in t  p rocess ,  i nc luding  contac t  in fo rmat ion  fo r  Fami l i es  Toge ther  and  

the  Disabi l i t y R igh t s  Cen te r  o f  Kansas .   Upon  the  f i r s t  occur rence  o f  an  

inc ident  i nvolv ing  the  use  o f  emergency sa fe t y in t e rven t ions ,  t he  fo regoing  

in fo rmat ion  shal l  be  p rovided  in  p r in ted  fo rm and  upon  the  occur rence  o f  a  

s econd  o r  subsequen t  i nc ident  shal l  be  p rov ided  th rough  a  fu l l  webs i t e  

addres s  conta in ing  such  in fo rmat ion .  

 In  add i t ion ,  each  bu i ld ing  sha l l  ma in ta in  documenta t ion  an y t ime 

ESI i s  u sed  wi th  a  s tudent .   Such  documenta t ion  mus t  inc lude a l l  o f  t he  

fo l lowing:  

  Date  and  t ime o f  t he  in t e rvent ion ,  

  T ype  o f  i n t e rven t ion ,  

  Length  o f  t ime the  in t e rvent ion  was  used ,  and  

  Schoo l  pe r sonnel  who  par t i c ipat ed  in  o r  superv ised  the  

in t e rvent ion .  

 A l l  such  documenta t ion  shal l  be  p rovided  to  t he  bu i ld ing 

p r incipal ,  who  sha l l  be  respons ib l e  fo r  p rovid ing  cop ies  o f  suc h  

documenta t ion  to  the  super in t endent  on  a t  l eas t  a  b i annua l  bas i s .   At  l eas t  

once  per  s choo l  year ,  each  bu i ld ing  pr inc ipa l  o r  des ignee  shal l  r ev i ew the  

documenta t ion  o f  ESI inc iden t s  wi th  appropr i a t e  s t a f f  members  t o  cons ider  

t he  appropr i a t eness  o f  t he  us e  o f  ESI in  those  ins t ances .  

 Repor t ing  Data  

 Di s t r i c t  admini s t ra t i on  shal l  r epor t  ESI  da t a  t o  t he  s t a t e  

depar tmen t  o f  educa t ion  as  r equi red .  
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 Three  (3 )  Inc iden t s  o f  ESI fo r  Same S tuden t  

 I f  a  s tudent  wi th  an  IEP  o r  a  Sec t ion  504  p l an  has  t h ree  inc idents  

of  ESI in  a  s chool  year ,  t hen  such  s tuden t ’s  IEP  t eam or  Sec t ion  504  t eam 

sha l l  mee t  wi th in  ten  (10 )  days  fo l lowing the  th i rd  i nc iden t  to  d i scuss  t he  

inc ident  and  cons ider  the  need  to  conduct  a  funct ional  behav io ra l  

a s sessment ,  deve lop  a  behavio r  i n t e rven t ion  p l an  o r  amend  the  behav io r  

i n t e rvent ion  p l an  i f  a l r ead y in  ex is t ence ,  unless  t he  IE P  t eam or  Sect ion  

504  t eam has  agreed  on  a  d i f fe rent  p rocess .  

 I f  a  s tudent  wi thou t  an  IEP  o r  Sec t ion  504  p l an  has  t h ree  

inc ident s  o f  ESI in  a  s choo l  year ,  t hen  the  scho o l  s t a f f  and  the  pa ren t  shal l  

mee t  wi th in  t en  (10 )  days  fo l lowing the  th i rd  i nciden t  t o  d i scuss  t he  

inc ident  and  cons ider  t he  appropr i a t eness  o f  a  r e fe r ra l  fo r  a  spec i a l  

educa t ion  evalua t ion ,  t he  need  fo r  a  func t ional  behavio ra l  a s sessmen t ,  o r  

t he  need  fo r  a  behav io r  i n t e rvent ion  p lan .   Any such  mee t ing  shal l  i nc lude 

t he  s tuden t ’s  pa ren t ,  a  s chool  admin i s t ra to r  fo r  t he  schoo l  t he  s tudent  

a t t ends ,  one  o f  t he  s tuden t ’s  t eachers ,  a  s choo l  emplo yee  involved  in  t he  

i nc ident ,  and  an y o ther  s chool  employees  des ign a ted  b y the  school  

admin is t ra to r  as  appropr i a t e  fo r  such  mee t ing .  

 The  s tuden t  who  i s  t he  subjec t  o f  such  mee t ings  a f t e r  a  t h i rd  ESI  

inc ident  sha l l  be  inv i t ed  to  a t t end  the  mee t ing .   The  t ime  fo r  ca l l ing  such  a  

mee t ing  may be  ex tended  beyond  the  10 -day l im i t  i f  t he  pa ren t  o f  t he  

s tuden t  i s  unab le  to  a t t end  wi th in  tha t  t ime  per iod .   No th ing  in  t h i s  s ec t ion  

sha l l  be  cons t rued  to  p roh ib i t  t he  deve lopment  and  implemen ta t ion  o f  a  
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func t ional  behav ior  as ses sment  o r  a  behav io r  i n t e rvent ion  p l an  fo r  an y 

s tuden t  who  has  no t  had  th ree  ESI inc iden ts  in  a  s choo l  year .  

 Loca l  Di spute  Resolu t ion  P rocess  

 The  board  o f  educat ion  encourages  pa ren t s  t o  a t t empt  to  reso lve  

i s sues  re l a t i ng  to  t he  use  o f  ESI in fo rmal l y wi th  t he  bu i ld ing  p r inc ipal  

and /or  t he  super in tenden t  be fo re  f i l ing  a  fo rmal  compla in t  wi th  t he  board .   

In  t he  even t  t ha t  the  compla in t  i s  r eso lved  in fo rmal ly,  t he  admini s t ra to r  

must  p rovide  a  wr i t t en  repor t  o f  t he  in fo rmal  r eso lu t ion  to  t he  

super in t endent  and  the  pa rent s  and  re t a in  a  cop y o f  t he  repor t  a t  t he  

school .   The  super in t endent  wi l l  sha re  t he  in fo rmal  r eso lu t ion  wi th  the  

board  o f  educa t ion  and  p rovide  a  cop y to  t he  s t a t e  depar tmen t  of  educat ion .  

 I f  t he  i s sues  a re  no t  r eso lved  in fo rmal l y wi th  the  bu i ld ing  

p r incipal  and /o r  the  super in t endent ,  t he  pa rent s  may submi t  a  fo rmal  

wr i t t en  compla in t  t o  the  board  o f  educa t ion  by p rov id ing  a  cop y o f  t he  

compla in t  t o  the  c l e rk  o f  t he  board  and  the  super in t enden t  wi th in  th i r ty  

(30 )  days  a f t e r  t he  pa ren t  i s  in fo rmed  o f  the  ESI.  

 Upon  receip t  o f  a  fo rmal  wr i t t en  compla in t ,  t he  board  p res iden t  

sha l l  a s s ign  an  inves t iga to r  t o  r ev i ew the  compla in t  and  repor t  f indings  to  

t he  board  as  a  whole .   Such  inves t iga to r  may be  a  board  member ,  a  s chool  

admin is t ra to r  s e l ec ted  b y the  board ,  o r  a  board  a t to rney.   Such  inves t iga tor  

sha l l  be  i n fo rmed  o f  t he  ob l iga t ion  to  main t a in  conf iden t i a l i t y o f  s tuden t  

r eco rds  and  sha l l  r epor t  the  f i ndings  and  recommended  ac t ion  to  the  board  

in  ex ecu t ive  sess ion .  
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 An y such  inves t iga t ion  must  be  complet ed  wi th in  th i r t y (30 )  days  

o f  r ece ip t  o f  the  fo rmal  wr i t t en  compla in t  b y the  board  c l e rk  and  

super in t endent .   On  o r  be fo re  t he  30 t h  day a f t e r  r ece ip t  o f  t he  wri t t en  

compla in t ,  the  board  sha l l  adopt  wr i t t en  f indings  of  f ac t  and ,  i f  necessa r y,  

appropr i a t e  co r rect ive  ac t ion .   A  copy o f  t he  wr i t t en  f ind ings  o f  f ac t  and  

an y co r rec t ive  ac t ion  adopted  b y the  board  shal l  on l y b e  p rov ided  to  the  

pa ren ts ,  t he  schoo l ,  and  the  s t a t e  depar tment  o f  educa t ion .   Once such  a  

p rocedure  has  been  deve loped,  a  pa ren t  may f i l e  a  complain t  under  t he  

s t a t e  board  o f  educa t ion  complain t  p rocess  wi th in  th i r t y ( 30 )  days  f rom the  

da t e  a  f i nal  dec is ion  i s  i s sued  pursuan t  to  t he  loca l  d i spu te  reso lu t ion  

p rocess .  

 

Argon ia  BOE Approved :   7 /13 /2015  
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EMERGENCY SAFETY INTERVENTION DOCUMENTATION 
Date _________________ 

 
Dear parent or guardian of     _____________, 

 
We are writing to inform you that an emergency safety intervention has been 
used with your child due to behavior that presented a reasonable and 

immediate danger of physical harm to your child or others. An emergency 
safety intervention (ESI) is the use of seclusion or physical restraint. Details of 
the incident regarding your child are included below. 

 
We are providing you with website links so you may access ESI information 

and documents electronically.  
 
Local ESI Resources:  www.argonia359.org 

State ESI Resources: www.ksdetasn.org 
 
Sincerely, 

 
________________________________________________________ (administrator 

signature) 
________________________________________________________ (administrator name) 
____________________________________________________  (administrator phone 

number) 
 

 
Date of Incident:       Time of incident:     
 

Duration of incident:     
 
Type of ESI Used (circle):  Seclusion  Physical Restraint 

 
School Personnel Who Participated in or Supervised the Incident:    

   
 
              

 
              

 
Description of incident:            
 

              
 
              

 
             
 

http://www.argonia359.org/
http://www.ksdetasn.org/
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ESI Acknowledgement Form 
 Kansas regulations now require that we provide all parents with notice of our written 

policies regarding Emergency Safety Interventions (“ESI”).  Our district policy is available on 

our website at www.argonia359.org and in our student handbooks.  In addition, we will provide a 

copy of the policy at any time upon request. 

 

 Please select one of the following options: 

 

  

 I have been informed of the district’s policy, and I do not want a copy of the policy. 

 

 

 I have been informed of the district’s policy, and I do want a copy of the policy.  By my 

signature below, I acknowledge that I have received a copy of the policy. 

 

 

 

______________     ____________________________________ 

DATE       PARENT SIGNATURE  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.argonia359.org/
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Annual Notice of Authorized Student Data Disclosures 

 In  accordance  with  the  Student  Data Privacy  Act  and board 

pol icy  IDAE, student  data submit ted to  or  mainta ined in a  s tatewide  

longi tudinal  data system may only  be  d isc losed as  fo l lows.   Such 

data may be  disc losed to :  

  The  authorized personnel  o f  an educat ional  agency  or  the  

s tate  board o f  regents  who requi re  disc losures  to  per form 

assigned duties ;  and  

  The  s tudent  and the  parent  or  lega l  guardian o f  the  student,  

provided the  data pertains  so le ly  to  the  s tudent .  

 Student  data may be  disc losed to  authori zed personnel  o f  any 

s tate  agency ,  or  to  a  se rv ice  provider  o f  a  state  agency,  educat ional  

agency ,  or school  per forming instruct ion,  assessment ,  or 

longi tudinal  report ing ,  provided a data -sharing agreement between 

the  educat ional  agency  and other  s tate  agency or  serv ice  provider 

provides the  fo l lowing :  

  purpose ,  scope  and durat ion o f  the  data -shar ing  agreement ;  

  recipient  o f  student  data use  such in formation so le ly fo r  the  

purposes  speci f ied  in  agreement;  

  recipient  shal l  comply with  dat a access ,  use ,  and securi ty  

restr i ct ions  speci f ical ly  described in  agreement ;  and  

  student  data shal l  be  destroyed when no  longer  necessary  for  

purposes  o f  the  data -sharing  agreement  or  upon expirat ion o f  

the  agreement ,  whichever  occurs  f i rs t .    

 *A  serv ice  provider  engaged to  per form a funct ion o f  

instruct ion may       

be  al lowed to  re tain  student  t ranscripts  as  requi red by 

appl i cable       

     l aws and rules  and regulat ions .   

 Unless an adul t  s tudent  or  parent  or  guardian o f  a  minor 

s tudent  provides  wri t t en  consent  to  disc lose  personal ly  ident i f iable  

s tudent  data,  student  data may only  be  disc losed to  a  governmental  

ent i ty  not  speci f ied  above  or  any  publ ic  or  pr ivate  audi t  and 

evaluat ion or  research organizat ion i f  the  data is  aggregate  data.   

“Aggregate  data”  means data co l lected or  reported at  the  group, 
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cohort ,  o r inst i tut ional  leve l  and which conta ins  no  personal ly  

ident i f iable  s tudent  data.    

  The  dis t r ict  may d isc lose :  

  Student  di rectory  in formation when necessary  and the  

student ’s  parent  or  legal  gua rdian has  consented in  wri t ing ;   

  directory  in format ion to  an enhancement  vendor providing 

photography se rv ices,  c lass  r ing  se rv ices,  yearbook 

publ ishing  se rv ices ,  memorabi l ia  serv ices ,  or s imi lar 

se rv ices;  

  any in formation requi r ing  d isc losure  pursuant to  state  

s tatutes;  

  student  data pursuant  to  any  lawful  subpoena or  court  order  

d i rect ing  such disc losure ;  and  

  student  data to  a  publ ic  or  pr ivate  postsecondary  educat ional  

inst i tut ion for  purposes  o f  appl i cat ion or  admission o f  a 

s tudent  to  such postsecondary  educat ional  inst i tut ion with 

the  s tudent ’s  wri t ten  consent .  

 As the parent or  legal  guardian of 

_____________________________ ,  I  acknowledge that I  have been 

provided with notice of  authorized student data disclosures 

under the Student Data Privacy Act.  

____________________________________  _________________  

Parent  Signature                                                     Date  
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Appendix A:  Meal Reminder Notice 
 

   
 

   
 
 

 
 

 
 

 
 
 

 
Dear Parent or Guardian: 
 
As of today _______________, Your Child ___________________________ 
 
Has _________ Lunches / _____________ Breakfasts 
 
Owes for _______ Lunches / __________ Breakfasts 
 
Your Total is $ ___________ 
 
Lunch $2.50 / Breakfast $1.50 
 
Reduced Lunch $0.40 / Reduced Breakfast $0.30 
 
 

No more than a total combination of 

 5 lunches or breakfasts may be charged. 

 

No exceptions will be made. 
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Appendix B:  Supply Lists 

 
 
 

 
Argonia Elementary School 

2015 – 2016 Supply List 

 
Preschool 
1 large box of Kleenex 2 reams of white copy paper 
1 pencil box for supplies 1 large backpack 
1 pair of scissors (Fiskars) 6 #2 pencils with erasers 
1 box of crayons (24 count) 6 glue sticks 
1 Clorox wipes                             1 set of watercolor paints (8) 

 1 box washable markers 

 

Kindergarten 
2 large boxes of Kleenex 2 reams of white copy paper 
3 glue sticks 2 two-pocket folder 
Girls-Clorox wipes 2 large pink erasers 
Boys-hand sanitizer 1 small box of Band-Aids 
1 plastic pencil box 2 boxes of crayons (24 count) 
1 pair of scissors (Fiskars)  
         

First Grade 
2 large boxes of Kleenex 2 reams of white copy paper 
1 pair of scissors (pointed) Erasers 
4 colored pocket folders 2 highlighters 
12 #2 pencils (yellow only) 4 glue sticks 
1 box of crayons (16 count) 1 small supply box  
        

Second Grade 
2 large boxes of Kleenex 2 reams of white copy paper 
2 black dry erase markers 1 pencil box 
24 #2 pencils (yellow only) 2 highlighters 
Markers Crayons (16 count) 
1 small supply box Addition flash cards
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Third Grade 
2 large boxes of Kleenex 2 reams of white copy paper 
2 spiral notebooks, wide-line Markers and Crayons 
24 #2 pencils (yellow only) 4 highlighters 
3x5 index cards, unlined 1 pair of scissors 
1 pkg. wide-lined notebook paper 2 red ball-point pens 
1 one-inch 3-ring binder, clear cover 4 dry erase markers 
4 pocket folders/3-hole punched 1 dry board eraser 
1 pencil bag/3-hole punched 3 large erasers 
Subtraction flash cards 1 glue stick 
1 pencil box 1 bottle Elmer’s glue 

 
Fourth Grade 
2 large boxes of Kleenex 2 reams of white copy paper 
Crayons or colored pencils Erasers (large) 
2 plain pocket folders  3 sturdy pocket folders 
2 pkg. wide-lined notebook paper 2 red ball-point pens 
24 #2 pencils (yellow only) 1 pair of scissors 
1 WOODEN ruler w/ metric on one side 
Elmer’s glue (medium size) 5 highlighters 
Division flash cards (up to 12s) 1 spiral notebook (wide-line, one subject) 
2 pkg. 3x5 index cards, lined or unlined  

1 deodorant stick NO TRAPPER KEEPERS 
 

Fifth Grade 
2 large boxes of Kleenex 2 reams of white copy paper 
5 highlighters Erasers 
3 spiral notebooks (wide-line, 1 subject) 
5 pocket folder w/ fasteners 24 #2 pencils (plain) 
Crayons and colored pencils 2 red ball-point pens 
1 pair of scissors  1 WOODEN ruler (metric on one side) 
4 dry erase markers 1 glue stick 
Multiplication flash cards (up to 12’s)     
NO TRAPPER KEEPERS 2 pkg. wide-lines notebook paper 
 1 deodorant stick 

 
 

Elementary PE (K-5) 
Tennis shoes need to be worn in PE class.  If sandals or flip-flops are worn to school, 
please have students bring a pair of tennis shoes to wear in PE. 
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Appendix C:  Sample Field Trip Form 

 
 
ARGONIA PUBLIC SCHOOLS, U.S.D. #359 

ARGONIA, KS 
CONSENT TO PARTICIPATE IN SCHOOL ACTIVITY/FIELD TRIP AND 
CONSENT FOR TREATMENT FORM 

 
 
I, ________________________________________, the (parent or legal guardian) of  
 
_______________________________________________ give my consent for my child to  
 
participate in the activity/field trip described here:   

 
 
 
on (date) _______________.  I further give my legal consent and authorize any 
representative of Argonia USD 359 to authorize emergency medical treatment, 
including any necessary surgery or hospitalization, for my above-named child, for any 
injury or illness of an emergency nature he/she incurred while participating in the 
field trip or other activity noted above by any physician or dentist licensed in 
accordance with the provisions of the Kansas Healing Arts Act, K.S.A. 65-2801 and 
any hospital. 
 
I acknowledge and agree that Argonia Public Schools is not responsible for any 
medical, hospital expenses and/or charges that are incurred in the medical treatment 
or hospitalization of my child.  A photocopy of this document shall have the same force 
and effect as the original.  If my child requires emergency medical treatment, I 
understand that school personnel will make a reasonable attempt to contact me to 
seek my permission to authorize treatment.  To facilitate contacting me, I agree to 
provide current work, home, and cell phone numbers to the school. 
 
I agree to pay and assume all responsibility for medical and hospital expenses and any 
other emergency services incurred on behalf of my child. 
 
This form must be signed and returned to the school by ____________________ if the 
above named student is to participate in the activity/field trip. 
 
_______________________________________   _______________________________ 
Signature (Parent or Legal Guardian)   Home Phone Number 

 
_____________________     _______________________________ 
Date        Cell Phone Number 
 
        _______________________________ 
        Work Phone Number 
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Appendix D:  Permission for Medication Form 

 
U.S.D. #359 
ARGONIA, KANSAS 

 
Student Name:  

 
School:   Grade: 

 

 
Medication:    

 

 
Dosage:    

 

 
Date Medication Started:    

 

Time Of Day Medication 
Is To Be Given:    

 

 
Other Information:  

 
  

 
 

 
 

 
Physician/Dentist 

Signature:   Date: 

 

 
 
 
I hereby give my permission for ___________________________________ to take the above 
prescribed medication at school as ordered by the physician/dentist whose signature 
appears above on this form.  I understand that it is my responsibility to furnish this 
medication.  I further understand that no school employee who administers any drug 
to my student in accordance with written instructions from the physician or dentist; 
shall not be liable for damages as a result of an adverse reaction suffered by the 
student as a result of administering such drug. 

 
Parent/Guardian 

Signature:   Date: 

 

 
Note:  The medication is to be brought to school in the same original container 
appropriately labeled by the pharmacy, or physician, stating the name of medication, 
the dosage, and times to be administered. 
 
(This form must be on file for a student in the appropriate school office before any 
school employee administers any medications) 
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Appendix E:  Permission for Self-Administration of Medication 

 
Permission for Self-Administration of Medication 

 
Student Name:   Date: 

 

 
School:   Grade: 

 

 
Teacher:    

 

 
Medication:    

 

 
Dosage:    

 

 

Date Medication Started:    

 

 
Conditions Under Which The Medication Is To Be Given: 

 
  

 
 
 

 

 
Any Additional Circumstances Under Which The Medication Is To Be Given: 

 
  

 
Length Of Time Medication Is To Be Administered: 
 
 

 
 
I hereby give my permission for __________________ to administer the above medication 
at school as ordered.  I understand that it is my responsibility to furnish this 
medication.  I acknowledge that the school incurs no liability for any injury resulting 
from the self-administration of medication and agree to indemnify and hold the school, 
and its employees and agents, harmless against any claims relating to the self 
administration of such medication. 
 
My child has been instructed on self-administration of the medication and is 
authorized to do so in school. 

 
   Date: 

 

Signature of Parent or Guardian [Parental permission must be renewed annually] 

 
 

   Date:  

Signature of Health Care Provider 
 
Approved by Argonia BOE 10/10/05 
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 5  Enrollment 8:00-4:30 

 6   Enrollment 8:00-4:30 

14  New Teacher Inservice 

17  Teacher Inservice 

17 JH/HS First Day of Practice 

18  Teacher Inservice 

19  Teacher Workday 

19  Cowley Classes Begin 

20  First Day of School 

 

AUGUST 2015 

S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 

 SEPTEMBER 2015 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    

       
 

 

7  Labor Day/No School 

16  Early Dismissal/Ins 12:35 

21  Official Count Day 

28  No School/Ins 

     
  7  Early Dismissal/Ins 12:35 

16  Early Dismissal/WD 12:35 

16  End of 1st Nine Weeks (40) 

22  Parent-Teacher Conf. 

      4:30 – 8:00 PM 

26  Parent-Teacher Conf. 

      4:30 – 8:00 PM 

28-30  Cowley Fall Break 

30  No School—Comp Day 

 

 

OCTOBER 2015 
S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

       
 

 NOVEMBER 2015 
S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

       

 

 

11  Early Dismissal/Ins. 12:35 

16  HS First Day of Practice 

 25-27 Thanksgiving Break 

     
 

9  Early Dismissal/Ins. 12:35 

14-18  Cowley Finals  

17 K-12 Christmas Concert 

17-18  JH/HS Finals 

18  Early Dismissal/WD 12:35 

18  End of 2nd Nine Weeks 

(41) 

21-Jan 1  Christmas Break 

DECEMBER 2015 
S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

       
 

 JANUARY 2016 
S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       
 

 

1  No School 

4   Classes resume 

13  Early Dismissal/Ins 12:35 

18  No School/Ins 

19  Cowley Classes Begin 

     
 

10  Early Dismissal/Ins 12:35 

15  Teacher Workday 8:00-

12:00 

      Parent-Teacher Conf. 

1:00- 

       8:00 PM          

26 No School-Comp Day 

 

FEBRUARY 2016 

S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29      
 

 MARCH 2016 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   
 

 

11 Early Dismissal/WD 12:35 

11  End of 3rd Nine Weeks 

(47) 

14-18  Spring Break 

25 No School/Good Friday 

28  No School/Easter 

Monday 

 

 

     
 

13  Early Dismissal/Ins 12;35 

27 Early Dismissal/Ins 12:35 

 

 

 

 

 

 

 

 

 

169 Student Contact Days 

APRIL 2016 
S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

       
 

 MAY 2016 
S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

       

 

1198 Hours 

 

10-16 Cowley Finals 

12 Kindergarten Graduation 

15  HS Graduation 

16 Elem Music/Honor 

Assembly 

16-17  JH/HS FINALS 

17 8th Grade Promotion 

18  Early Dismissal/WD 12:35 

18  Last Day of School 

      End of 4th Nine Weeks (41) 

 

 

175 Teacher Contract Days 

 

 

Appendix F:  Argonia USD Calendar 2015-2016 
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Appendix G:  Internet Acceptable Use Policy 
 
Acceptable Use Policy for Internet Access 
 
The Internet is a network of networks.  It has evolved into a cooperative arrangement 
among thousands of university, government, and corporate networks that have agreed 
to use a common language for communication with one another.  Argonia USD #359 is 
committed to making advanced technology available to our students and staff.  We are 
pleased to announce that we can offer access to the Internet for our students and 
staff.  This opportunity will allow our students to access and use information to 
expand their knowledge base. 
 
When using this new learning tool users must understand and practice proper ethical 
use.  Please read this document carefully.  When signed by you and if appropriate, 

your guardian/parent, it becomes legally binding. 
 
Conditions and Rules for Use: 

 All use of the Internet must be in support of education and research consistent 
with the educational objectives of USD #359. 

 Use for commercial or for profit purposes is prohibited.  Use for product 
advertisement or political lobbying is prohibited. 

 Transmission of any material in violation of any United States or State 
regulation is prohibited. 

 Users shall not intentionally seek information on, obtain copies of, or modify 
files, other data, or passwords belonging to other users, or misrepresent other 
users on the network. 

 Use of the network to access obscene or pornographic material is prohibited. 

 Malicious use of the network to develop programs that harass other users of 
infiltrate a computer computing system and/or damage the software 
components of a computer or computing system is prohibited. 

 Subscriptions to Listservers must be pre-approved by the building Internet 
Coordinator. 

 Internet users must sign-in legibly on the appropriate log each time they use 
the Internet. 

 
USD #359 Argonia, KS 

User Agreement and Guardian Permission Form 
User:  I understand and will abide by the USD #359 Internet Acceptable Use Policy.  
Should I commit any violation, my access privileges may be revoked, and disciplinary 
and/or appropriate legal action may be taken. 

User/Student (Print):  Date:  

User/Student Sign:  Grade:  

Parent/Guardian Sign:    

School Rep Sign:    
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Appendix H:  Telephone Extensions List 

 

  

Argonia USD 359 Telephone Extensions 2014-2015 

 
District Office:  435-6311   

McPherron, Julie-2027    Dist/Elem Fax 435-6623  
Randall, Sue-2028    HS Fax 435-6358 
 

Elementary School: 435-6716   
Blokzyl, Mindi-2005    Elem. Music Room-2017 

Davis, Kiley-2007     Elem. Work Room-2056 
Dickerson, Keri-2036    Hemberger, Hannah-2021   
Downey, Audra-2037     Larson, Gaylene-2031 

Dunn, Bonnie-2002    Lawrence, Terry-2006  
Elem. Counselor Phone-2026   Short, Christine-2003 
Elementary Library-2055   Stow, Linda-2020 

             
High School:  435-6611   

Activity Line-2057    Home Ec Room-2040 
Almanza, Bob-2051    Hurley, Melissa-2010  
Berntsen, Codie-2022                           Mead, Jon-2004 

Dewlen, Aaron-2029    Miller, Shelby-2011 
Dickerson, Dennis-2030   Neal, Marcus-2019                     

Gessleman, Bobby-2009   Paxson, Kayla-2008 
Greenwood, Cass-2024                    Shirley, Natalie-2014  
Greenwood, Luke-2016    Tracy, Eddie-2012  

Harsh, Michelle-2032                            Wattson, Rachel-2018  
Haxton, Monte-2013       
              

Cafeteria:  435-6972     IDL Office      
Tami Courtois-2035    Audra May-2015     

 
Bus Barn: 435-6619      Weight Room: 435-6625 
Vineyard, Wayne (no extension, dial direct)  (no extension, dial direct) 

 
 

 
 
 

 
 

 

 


